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Please use BLOCK/CAPITAL letters. 

	STUDENT DETAILS - This Section Must Be Completed


	Student Identification Number:


	
	
	
	
	
	
	
	


TITLE eg. Mr/Ms/Mrs       SURNAME/FAMILY NAME                             GIVEN NAMES
	
	
	

	PHONE CONTACTS:
	HOME:

MOBILE:


	Course Name:
	


	STUDY PERIOD 
	CAMPUS  (F/B/S)  
	UNIT CODE

	UNIT TITLE
	MODE
    I
	MODE

   E
	MODE
 M/M

	MODE:  I = Internal entirely on campus; E = External entirely off campus; M/M = Mixed Mode (requires some face-to-face contact either on campus or at regional centre

	SUMMER TERM

	12ST
	
	
	
	
	
	

	SEMESTER 1

	12S1
	
	
	
	
	
	

	12S1
	
	
	
	
	
	

	12S1
	
	
	
	
	
	

	12S1
	
	
	
	
	
	

	12S1
	
	
	
	
	
	

	12S1
	
	
	
	
	
	

	WINTER TERM

	12WT
	
	
	
	
	
	

	12WT
	
	
	
	
	
	


SEMESTER 2 (If you are enrolling in Sem 1  for a full year you can confirm and/or change your Sem 2 enrolment late in Sem 1)
	12S2
	
	
	
	
	
	

	12S2
	
	
	
	
	
	

	12S2
	
	
	
	
	
	

	12S2
	
	
	
	
	
	

	12S2
	
	
	
	
	
	

	12S2
	
	
	
	
	
	


	EXAMINATIONS    I wish to sit my examinations in a centre other than the Broome Campus    Y  /  N 

	If you are a new student, you will have already completed an External Examination Venue Form prior to being accepted as a student by the University.

If you are a continuing student and you wish to apply for an External Examination venue you must complete an External Examination Venue Form and submit it to the Manager of Student Administration within 14 days of completing this form.   


	GRADUATION    

	IF YOU WISH TO APPLY TO GRADUATE AT THE NEXT GRADUATION CEREMONY PLEASE COMPLETE THIS SECTION:  
Graduation Ceremony:     July (Fremantle only)   FORMCHECKBOX 
   August (Broome only)  FORMCHECKBOX 
December (Fremantle & Sydney only)  FORMCHECKBOX 
 


	DEGREE/DIPLOMA/CERTIFICATE:

	MAJOR(S)/MINOR(S)/SPECIALISATION: 

	

	SIGNATURES OF APPROVAL

	Course Coordinator
	
	Date:
	


	Student:
	THIS ENROLMENT FORM CANNOT BE PROCESSED IF THERE ARE ANY OUTSTANDING FEES OR FINES


	Date:
	

	
	THIS ENROLMENT FORM CANNOT BE PROCESSED IF THERE ARE ANY OUTSTANDING FEES OR FINES.  It is your responsibility to check your enrolment details on the Student Academic Information Portal of the University web site to ensure your enrolment has been processed.
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GENERAL INFORMATION

•  WHERE TO LODGE THIS FORM

This form should be submitted to your School for approval. Your School will forward the form to the Student Administration Office.  You should check your enrolment details on the Student Academic Information Portal of the University web site to ensure your enrolment has been processed.  You will receive an Invoice/Confirmation of Enrolment to confirm your enrolment details and fee situation.

•  DATE OF EFFECT

Changes will be effected from the date your form is received by your School. The form must show a dated ‘Received’ stamp from your School. You should ensure that the form is received by the University before the relevant deadline. Deadlines are advertised in the Student Guide and on the calendar on the University web site: www.nd.edu.au

•  PROOF OF LODGEMENT

If you mail the form and require proof of lodgement you should send it by Registered Mail.  It is recommended you keep a copy for your own records.

•  APPROVAL 

All unit enrolment and course changes require approval by your School. The University will notify you of any authorised amendments to your enrolment or changes which have not been approved. Submitting a form does not guarantee approval of enrolment into that unit.

•  LATE ENROLMENT FEE

University General Regulations state that a late enrolment fee will apply for enrolments after the advertised date. Applications for unit enrolments in higher degrees by research are accepted at any time without penalty.

•  WITHDRAWAL FROM UNITS

If you wish to withdraw from a unit you must complete a Change of Enrolment form, have this form countersigned by your course coordinator at your School and submit the form to Student Administration.  It is your responsibility to ensure this form is received and processed.  

If you withdraw from a unit after the Financial Penalty Date you will still be responsible for payment of the fees for that unit.  If there are serious extenuating circumstances which impacted on your studies after the Financial Penalty Date which forced you to withdraw from your unit(s) after this date then you can apply for retroactive withdrawal with fees, Student Learning Entitlement and FEE-HELP or HECS-HELP debt recrediting.  

If you withdraw from a unit after the Academic Penalty Date you will receive a Fail grade for that unit.  If there are serious extenuating circumstances which impacted on your studies after the Academic Penalty Date which forced you to withdraw from your unit(s) after this date then you can apply for retroactive withdrawal with no academic penalty.

If you wish to apply for retroactive withdrawal from a unit(s), as well as completing a Change of Enrolment form to withdraw from the unit(s), you must complete an Application for Retroactive Withdrawal form.  You must attach documentary evidence to the Application for Retroactive Withdrawal form supporting your description of serious extenuating circumstances which impacted after the penalty date(s).

• INTERNATIONAL STUDENTS

International students must maintain a full-time study load for the duration of their course of study as part of their visa conditions.  If you are not enrolled full time you may be in breach of Department of Immigration regulations.

Change of Address: International students must inform the University of any change of address within 7 days otherwise you are in breach of Department of Immigration regulations.

Leave of Absence: International students are not allowed to take leave from their studies except in exceptional compassionate circumstances or due to illness (to be accompanied by supporting documentation). 

•  GENERAL UNIVERSITY REGULATIONS

Your rights and responsibilities as a student of The University of Notre Dame Australia are outlined in the General Regulations of the University and these can be viewed on the University web page.

	Privacy Statement: The information provided in this form will be used for the purposes of, and in relation to, your enrolment at The University of Notre Dame Australia. Where the privacy principles apply, the University restricts access to those staff members who may need the information in the carrying out of their responsibilities in the academic and/or personal interests of the student.  The University does not provide, by commercial arrangement or otherwise, the personal information of students or other stakeholders except in the following cases: a) when authorised in writing by the  student to do so, and  b) where required or authorised by law to government and regulatory  authorities; credit reporting and fraud-checking agencies; to your authorised representatives  (e.g. legal representatives).




UNIT ENROLMENT FORM


ACADEMIC YEAR 2012
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